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Specs for addressing a letter to appear in a window face envelope
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Gordon Lang

Docmaster

PO Box 1133
BROOKVALE NSW 2100
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Dear Gordon

The lettertext and salutation appear below the address
so as not to show through the window.

The margin of the lettertext does not need to be in line
with the address but the address cannot move position.

The position of the address is the same for a small (DLX),
medium (C5) or large (C4) letter.

Note: Lettertext received out of spec may incure extra cost as it takes time to reposition text

Any questions about the above or any mailing or printing issues please contact Docmaster on
02 9939 3399 or email production@docmaster.com.au



